NEAR EAST UNIVERSITY E-Exam Rules and Guidelines

The e-exam system allows many traditional types of exams to be held.

Standard Instructions for E-Exam System

E-exams take place under recording.

Students who exit the exam for any reason must re-enter the exam within 2 minutes. This
rule must be announced to the students by the instructor before the exam.

It is mandatory to check students’ IDs verbally in the BBB session or in the Google
Hangout Meet environment before the exam begins.

Students are prohibited from asking questions during the exam.

The camera and microphone of the students must be open during the exam.

The computer, internet, camera and microphone assembly is the student's responsibility
and the student should check if the camera and microphone are working before the exam.
Pay attention to the starting time of the exam and do not be late to join the exam platform.
Students who attempt to join 10 minutes after the exam has begun will not be accepted to
the exam platform.

E-Exam Rules for Students

Please read the e-exam rules before the exam.

Carefully listen to the exam rules and instructions that the instructor will read to you on the
exam platform.

E-exams will be recorded.

You must take the e-exam with your ID card. Students without a photo ID will not be
admitted to the examination session.

It is forbidden to speak during the e-exam. Your camera and microphone must be on
during the exam. If your microphone or camera is turned off, your exam will be invalid.
You must be ready for the exam at the exact time that was announced before. Students
who enter the exam platform later than the first 10 minutes of the exam will not be accepted
to the exam.

You must re-enter the exam within 2 minutes if you get disconnected during the exam
period due to a technical problem such as internet connection.

E-Exam Rules for Faculty Members

Faculty members are required to review the evaluation criteria included in the course
syllabus and make sure that everything is compatible with distance education.

E-exams must be conducted through the Near East University Distance Education and
Information Technologies Centre E-Exam System.

When preparing your e-exams, follow the e-exam instructions and user manual prepared
for you.

The questions in your e-exams must not be taken directly from the printed materials.

In order to prevent cheating, make sure that the exam duration is not too long.

Always use instructions in your exams. Also, read the exam rules and instructions orally
to your students before the exam begins.

Your e-exams must be recorded. You must start recording the exam as soon as you accept
all your students to the exam platform. Please do not forget to get permission from your
students for recording.

Use sessions within the BBB or the Google Hangout Meet environment for your e-exams.
Check your students’ IDs during video recording verbally before the exam begins.

Please inform your students before the exam that they have the right to re-enter the exam
within 2 minutes if they get disconnected during the exam period due to a technical
problem such as internet connection.
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e All students should have their cameras and microphones turned on during the exam. They
should not turn off their cameras and microphones during the exam otherwise it will be
counted as cheating.

e The duration to answer the questions in your e-exams should be planned according to the
length of the questions.

e All questions and options must be in a different order for each student to prevent copy
behaviour.

e Do not forget to give your students feedback on common mistakes after the exam.

o Do not forget to prepare an answer key for each question before the exam.

o Start the exam after accepting all students to the platform. Do not accept the students who
enter the exam platform later than the first 10 minutes of the exam. Do not forget to
announce this rule to your students at least 7 days before the exam date.

YAKIN DOGU UNIVERSITESI E-Sinav Sistemine Yonelik Standart
YOnerge

E-sinavlar kayit altinda gergeklesmektedir.

e Sinavdan herhangi bir nedenle ¢ikis yapan 6grencilerin 2 dakika icerisinde yeniden
sinav ortamina giris yapmasi gerekmektedir. Bu kuralin sinavdan énce égrencilere
ogretim elemani tarafindan duyurulmasi zorunludur.

e Sinav baslamadan once 6grencilerin kimlik kontrolli BBB oturumu veya Google Hangout
Meet ortaminda s6zlu olarak yapilmasi zorunludur.

e Sinav esnasinda dgrencilerin soru sormasi yasaktir.

e Sinav suresince 6grencilerin kamera ve mikrofonu agik olmalidir.

o Bilgisayar, internet, kamera ve mikrofon diizenegi 6grencinin sorumlulugunda olup,
o6grenci sinavdan 6nce kamera ve mikrofonunun ¢alisip ¢calismadigini kontrol etmelidir.

e Sinavin baglama suresine dikkat ediniz ve sinav platformuna katiimak i¢in ge¢
kalmayiniz. Sinavin ilk 10 dakikasindan sonra ge¢ kalan 6égrenciler sinav platformuna
kabul edilmeyecektir.

Ogrencilere Yonelik E-Sinav Kurallari

e E-sinav kurallarini sinavdan 6nce litfen okuyunuz.

e Sinav platformunda 6gretim elemaninin size okuyacadi sinav kurallari ve yonergelerini
dikkatlice dinleyiniz.

e E-sinavlar kayit altina alinacaktir.

e E-sinava kimlik kartiniz ile katilmalisiniz. Fotografli bir kimlik belgesi olmayan dégrenciler
sinav oturumuna alinmayacaktir.

e E-sinav suresince konugsmak yasak olup, kamera ve mikrofonunuz agik olmalidir. Mikrofon
veya kameranizin kapali olmasi durumunda sinaviniz gecgersiz olacaktir.

e Size duyurusu yapilan saatte sinav i¢in hazir olmalisiniz. Sinava ilk 10 dakikadan sonra
ge¢ kalan 6grenciler sinav platformuna kabul edilmeyecektir.

o nternet vb. altyapi ile ilgili nedenlerden dolayl sinavinizdan giktiginiz taktirde 2
dakika icerisinde yeniden sinava giris yapmaniz gerekmektedir.
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Ogretim Uyelerine Yonelik E-Sinav Kurallari

Ogretim tyelerinin ders izlencelerinde yer alan degerlendirme kriterlerini yeniden gézden
gecirmesi ve uzaktan egitim ile uyumlu dizenlemeler yapmasi gerekmektedir.
E-sinavlarin Yakin Dogu Universitesi Uzaktan Egitim ve Bilisim Teknolojileri Merkezi E-
Sinav Sistemi araciligiyla gerceklestiriimesi gerekmektedir.

E-sinavlarinizi hazirlarken sizler icin hazirlanan e-sinav yonergelerini ve kullanim
kilavuzunu takip ediniz.

E-sinavlarinizda yer alan sorulariniz  basii  materyallerden aynen alinti
yapilarak kullaniilmamalidir.

Kopya davranisini 6nlemek amaciyla sinav suresinin ¢ok uzun olmamasina 6zen
gOsteriniz.

Sinavlarinizda mutlaka ydnerge kullanin. Ayrica, sinav baglamadan dnce égrencilerinize
sinav kurallari ile ydénergeyi s6zlU olarak okuyun.

E-sinavlarinizin kayitl olmasi gerekmektedir. Bu baglamda, tim o&grencilerinizi sinav
platformuna kabul ettiginiz andan itibaren sinavi kaydetmeye baglayiniz. Kayit igin
ogrencilerinizden izin almayi lGtfen unutmayiniz.

E-sinavlariniz igin BBB icerisindeki oturumlari veya Google Hangout Meet ortamini
kullanin.

Sinav baglamadan énce dgdrencilerinizin kimlik bilgilerini kontrol ederek, gérintull ve szl
bir sekilde yoklama alin.

Ogrencilerinize sinav siresi boyunca internet vb. sorunlar nedeniyle sinavdan ciktiklari
anda 2 _dakika igerisinde yeniden sinava giris yapma haklarinin oldugunu litfen sinav
oncesinde bildiriniz.

Tdm o&grencilerin sinav esnasinda kameralari ve mikrofonlari agik olmalidir. Sinav
boyunca o6grenciler kamera ve mikrofonlarini kapatmamahdir. Aksi bir durum kopya
sayilacaktir.

E-sinavlarinizda yer alan sorularin cevaplanma suresi, sorularin cevaplanma uzunluguna
gbre planlanmalidir.

Kopya davranisini engellemek amaciyla tim sorularin ve seceneklerin yeri her 6grenciniz
icin farkli bir sirada olmahdir.

Sinavdan sonra 6grencilerinize yaygin hatalar ile ilgili dontt vermeyi unutmayiniz.
Sinavdan dnce her soru i¢in cevap anahtari hazirlamayi unutmayiniz.

Tdm o6grencileri platforma kabul ettikten sonra sinavi baslatin. Sinava ge¢ kalan
ogrencileri sinavin ilk 10 dakikasindan sonra platforma kabul etmeyiniz. Sinav tarihinden
en az 7 gun énce bu kurali 6grencilerinize duyurmay! unutmayiniz.
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